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     5 Fast and Easy Ways to Create a PDF File
  Stephanie LH Calahan
 FEBRUARY 7, 2013
    Creating a PDF file (one that can be read easily regardless of the computer it is being opened on) used to be cumbersome. The other day my client asked me how to create a PDF file. So, I went to my trusty resources and asked: " Quick tool question: What do you use to create PDF files? " 3 -- "I use a Mac. 
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     Top 10 Applicant Tracking Systems (ATS) Of 2021 | Which One To Choose?
  Recruit CRM
 MAY 26, 2021
  Suppose you own a recruitment agency with just 30 recruiters and you're looking for an Applicant Tracking System (ATS) that suits your small business needs but guess what? So keep reading to find more about the best applicant tracking system out of the lot below and begin your recruiting journey with ease. 
    2021     52   
     
 
     2021  Agencies  PDF  Resume     52   
         
 
   
  
  
     Join 335,000+
 Insiders
 
 Sign Up for our Newsletter
    
    Sign Up    
 
  
 
 
  
 
 This site is protected by reCAPTCHA and the Google Privacy Policy and Terms of Service apply. 
 
 
    Trending Sources
 	Allwork
	Success
	Eat Your Career
	Tips From T. Marie
	Practically Perfect PA
	Office Dynamics

 
 
             
     
     Top 10 Applicant Tracking Systems (ATS) Of 2021 | Which One To Choose?
  Recruit CRM
 MAY 26, 2021
  Suppose you own a recruitment agency with just 30 recruiters and you're looking for an Applicant Tracking System (ATS) that suits your small business needs but guess what? So keep reading to find more about the best applicant tracking system out of the lot below and begin your recruiting journey with ease. 
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     Top 18 Applicant Tracking Systems (ATS) Of 2021 | Which One To Choose?
  Recruit CRM
 MAY 26, 2021
  Suppose you own a recruitment agency with just 30 recruiters and you're looking for an Applicant Tracking System (ATS) that suits your small business needs but guess what? So keep reading to find more about the best applicant tracking system out of the lot below and begin your recruiting journey with ease. Pricing This is customisable. 
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     Job Seekers: Make Sure You Understand an ATS Before Applying for Any Job
  On The Job
 APRIL 6, 2020
  If you've never heard of an applicant tracking system, you need to become very familiar with it if you're one of the millions of Americans who is looking for another job after losing yours in the pandemic. An applicant tracking system (ATS) is used by nearly 40 percent of employers to screen candidates for job openings. 
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     Copying Tables, Pictures or Text in PDF Files to Other Sources
  Professional Assistant Blog
 JANUARY 17, 2008
  Home About Me Advertise Copying Tables, Pictures or Text in PDF Files to Other Sources By The Professional Assistant on Thursday, January 17, 2008 Filed Under: MS-Excel , MS-PowerPoint , MS-Word , Productivity D id your boss just ask you to copy a table, picture or text to another source of software, such as Microsoft Excel or Word ? 
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     Technology of the week: Camscanner
  Practically Perfect PA
 MARCH 6, 2015
  The  Camscanner  App allows users to convert and save any document into a PDF using their mobile phone. Save scan results to system album. Save scan results to system album. Create PDF files for scans. Customise PDF page size: 10 page size options. Camscanner uses a freemium pricing plan, with a free basic account. 
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     Need To Create a PDF? Don't Have the Software? Don't Panic!
  Professional Assistant Blog
 OCTOBER 15, 2008
  Home About Me Advertise Need To Create a PDF? This will enable you to create a PDF-like file where no one can manipulate information. Dont Have the Software? Dont Panic! Your manager asks you to create a report of some sort and wants you to send it to a client, but making sure that they cannot manipulate the information. 
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     How to Showcase Work Samples in Your Professional Portfolio: Travel Planning Example
  All Things Admin
 JUNE 15, 2023
  Work Sample: My Travel Planning System I love to travel! I have several options for sharing my work samples here: I could create or upload a PDF with my best practices that includes samples of the documents noted. So if you have travel planning experience, you need to document it! Here is an example: [link]. 
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     New guidelines for electronic W-4s you probably missed
  BMT Office Administration 
 DECEMBER 9, 2022
  Apparently, employers have been running into trouble trying to simplify the paper W-4 for their electronic systems. With that in mind, let’s dive a bit deeper into the IRS’ guidance on how to incorporate W-4s in your electronic system, and how to keep on the good side of the IRS. The bombshell comes in Pub. The timeline. 
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     Webinar Replay Helping Your Executive Maintain a Competitive Edge
  Office Dynamics
 OCTOBER 27, 2016
  43-File Tickler System. Follow-up systems such as Outlook Tasks, Gannt Chart within SharePoint, Evernote and more (what are you using? The Gatekeeper’s Guide – Downloadable PDF. Comprehensive Travel Planning Guide – Downloadable PDF. Resources shared in the comments & mentioned by Joan. Tweet Deck. 
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     Why Lock Your System at Work?
  Professional Assistant Blog
 SEPTEMBER 24, 2007
  Home About Me Advertise Why Lock Your System at Work? By The Professional Assistant on Monday, September 24, 2007 Filed Under: System Security D o you feel that your colleagues might do something through your computer? and then our computers automatically lock, which is a good back-up system. 
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     Eight Ways to Keep Your Office Clutter-Free
  Ian's Messy Desk
 MARCH 1, 2012
  When the  HVAC  system was installed, someone thought we might want the user manual for the system: a 400 page PDF document. Instead of filing the PDF on the network, the document was printed and placed in a filing cabinet , where it will sit until doomsday. I can print any web page to pdf and store it on the drive.  
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     Artificial Intelligence at Work: How Office Professionals Can Build A.I. Skills for the Future
  Eat Your Career
 AUGUST 28, 2023
  system will be made public. If the system itself is learning from material it doesn’t own, and possibly sampling legally protected materials, who actually owns the output? Ask other office professionals what systems they’re using and how they’re using them. Assume that anything you do in an open A.I. 
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     Eight Ways to Eliminate Paper and Clutter in Your Office
  Ian's Messy Desk
 JANUARY 15, 2014
  When the HVAC system was installed, someone thought we might want the user manual for the system: a 400 page PDF document. Instead of filing the PDF on the network, the document was printed and placed in a  filing cabinet , where it will sit until doomsday or at least until someone cleans out those files.  It adds up. 
    PDF     100   
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     7 Steps to Improve Your Filing System
  Professional Assistant Blog
 SEPTEMBER 27, 2007
  Home About Me Advertise 7 Steps to Improve Your Filing System By The Professional Assistant on Thursday, September 27, 2007 Filed Under: Organize , Productivity A re you having trouble with your filing system? Dont know how to organize yourself and things are starting to pile up? 
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     The Doors Are CLOSING Soon
  Office Organization Success
 OCTOBER 7, 2014
  As a member in good standing you will receive: Monthly training calls that focus on the strategy   (the what and why)  and the systems   (the exact step-by-step system set up)  (or both!). Set up your systems quickly with the Template of the Month (or Cheatsheet/Checklist). An “Any Topic Goes” Monthly Q&A call. 
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     Steps for Creating a Paperless Home Office
  Productivity Bits
 JUNE 20, 2017
  The first part is building your paperless system , while the second is all about how you maintain your paperless office. Simply configure your scanner software to use optical character recognition (OCR) to automatically turn every scanned document into a searchable PDF, which allows you to find documents by searching for words they contain. 
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     Home Office  Filing  Google Docs  Credit Card     100   
         
 
   
  
            
     
     5 Ways to Significantly Increase Attendance of Your Free Teleclass
  Office Organization Success
 JULY 17, 2015
  Follow-up system usually via an autoresponder. Today I’d like to share with you five ways you can do this: FREE Online Business & Marketing Systems Checklist. Access your 26-point Online Business Management & Marketing SYSTEMS CHECKLIST  . FREE Online Business & Marketing Systems Checklist. 
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     Today’s Admin Needs to Become a Mobile Office Pro
  Office Dynamics
 APRIL 25, 2016
  Like any file storing system, you should create folders to organize your files. View , annotate and sign PDFs. I use this app often from my mobile devices to view and sign contracts that are emailed to me in PDF form. Another powerful cloud service for uploading files of a variety of types. Share and collaborate on files. 
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     Technology to help with minute taking
  Practically Perfect PA
 MAY 2, 2014
  Noteshelf – Notes & PDF £3.99. The user can type their notes using the iPad keyboard, add photos, import and annotate PDFs, organise pages and tag each notebook. This app allows users to email the notes immediately after the meeting has taken place and also has a fully automated to-do system. iPad Applications. 
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     Easy Ideas For A Greener Office
  Eco-Office Gals
 NOVEMBER 3, 2015
  Most offices are open plan and generally poorly designed when it comes to the number of heating systems they have. Opting to make a small investment in electric heating systems like the ones at Verismart Heating could pay dividends in the long run. Mufty days. Buy refillable pens instead of disposable ones.  
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     4 Tips For Keeping Important Documents Safe
  Practically Perfect PA
 FEBRUARY 5, 2015
  However, if you also want to be able to access them from anywhere then you might want to move to a cloud based system such as Google docs. Cloud based charter accountants 3 Wise Bears caution that “when moving over to a digital system, be aware that you are also required under EU retention guidelines to maintain paper copies of invoices.”. 
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     Just 20 minutes per week can get you new subscribers daily
  Office Organization Success
 JANUARY 12, 2012
  Did you know that by just spending 20 minutes per week updating your online marketing system, you can add new subscribers on a daily basis? Materials: Downloadable PDF workbook, “done-for-you” article marketing templates, and step-by-step cheat sheets. Yep that’s right! It’s what I do, and have been doing for years. 
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     Overview of an Arising Phenomenon
  Eco-Office Gals
 JULY 23, 2015
  government/ uploads/system/uploads/ attachment_data/file/255610/ Statistics_Notice1.pdf •       Get a better soil, benefiting from organisms that improve its productivity! No more santy soil! Sources: – ONS https://www.gov.uk/government/ – Video about composting: – Composting information: [link] compost.html. 
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     Achieving a Single Customer View
  The Small Business Blog
 MARCH 15, 2013
  Here are just some of the things that can be associated with specific customers in your system: Documents: You are able to attach word documents and other types of media to the CRM profiles in your database. Financial data: Integrate with other Business Cloud apps to keep the entire payment history of your customers in one place. 
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     How To Host YOUR Free Teleclass To Grow Your Online Community
  Office Organization Success
 APRIL 2, 2009
  However it can seem a bit daunting if you’ve never hosted or organized a teleclass on your own before, especially if you’re not sure what system you need to have in place to accept registrations. Recording available if you cannot attend live, plus you’ll get a PDF version of the class notes and teleclass checklist.  
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     How to Write a Job Offer Letter That Candidates Will Appreciate?
  Recruit CRM
 DECEMBER 19, 2021
  It will help you ensure if they’re still interested and haven’t accepted a position elsewhere You can send the letter in PDF format by email or send it by courier overnight Have your lawyer on board, so you’re aware of all legal considerations while making the offer What to Include in a Job Offer Letter? 
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     My Simple GTD Implementation
  Productivity Bits
 SEPTEMBER 4, 2010
  S ince it’s a custom for GTD’ers to describe their personal implementation of the system, I feel I’m bound by the same custom and owe it to my blog readers to share with them my simplified implementation of the  GTD system. The PDF reader is also great. How do you implement the GTD system in a personal level? 
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     Be Positive About Your Customer Service Issues
  Professional Assistant Blog
 JULY 17, 2009
  Then you finally do reach a live person and you are so fed up with all of the time wasted, that you start fuming towards the person on the other end of the phone. 
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     7 Reasons to Create Information Products
  Step It Up VA Coaching
 AUGUST 2, 2012
  If you have Microsoft Word, an information product can be created as a PDF file. Donna Toothaker is CEO, founder and coach of Step It Up VA Coaching, and the creator of the 6 Steps to 6-Figure VA Success System. You can do some research or take what you know now and put together a basic downloadable product in as little as a few hours. 
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     Retrieve Your Files With Ease
  Professional Assistant Blog
 NOVEMBER 5, 2008
  Creating a filing system can be tricky, as you need to know exactly how to file your files and what type of information you would need to be able to access quickly. One of my readers asks: I am trying to organize a file room based not on traditional alphabetical filing, but on a retrieval system. as you mentioned in your question. 
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     Free ACT! (CRM) Video Tutorials
  Professional Assistant Blog
 OCTOBER 29, 2008
  Did your boss just decide to install it on his/her system and yours then told you, "Read the manual, were going to be using this from now on"? Believe it or not, this was quite an easy system to learn. I am sure that this will beef up your productivity with the system. as your client relationship manager (CRM)? Whats next? 
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     Need to Change Excel Details from Vertical to Horizontal or Vice.
  Professional Assistant Blog
 JULY 7, 2010
  Categories Client Service (23) Ergonomics (6) Job Seeking (20) Meetings (43) MS-Access (8) MS-Excel (23) MS-Outlook (34) MS-PowerPoint (11) MS-Word (22) Networking (27) Office Gossip (18) Organize (91) Prioritize (42) Productivity (202) Research (7) System Security (16) Travel (20) The Archives The Archives July 2010 (4) June 2010 (4) November 2009 (..)
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     Increasing Microsoft Excel 2007's Formula Bar Size
  Professional Assistant Blog
 NOVEMBER 18, 2009
  Categories Client Service (23) Ergonomics (6) Job Seeking (20) Meetings (43) MS-Access (8) MS-Excel (23) MS-Outlook (34) MS-PowerPoint (11) MS-Word (22) Networking (27) Office Gossip (18) Organize (91) Prioritize (42) Productivity (202) Research (7) System Security (16) Travel (20) The Archives The Archives July 2010 (4) June 2010 (4) November 2009 (..)
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     Teleclass ~ De-Clutter & Organize Your Office Space
  Office Organization Success
 JANUARY 5, 2009
  The class will be recorded so you’re not able to attend LIVE you’ll be able to listen to the audio afterwards and download the PDF class notes. And I’ll be teaching you how you can get rid of the paper piles lying around, what to keep, what to throw away, and how to organize it all so that you can find information quickly and easily. 
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     The Midweek Manifesto: A Weekly Reality Check That Works
  Productivityist
 OCTOBER 24, 2014
  The Midweek Manifesto acts as a reality check more than a systems check. I’ve taken the liberty of creating a simple PDF of The Midweek Manifesto that you can print off and keep visible in your workspace (or post it wherever you’d like). You can download that PDF here. 
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     7 Reasons to Create Information Products
  Step It Up VA Coaching
 SEPTEMBER 29, 2011
  If you have Microsoft Word, an information product can be created as a PDF file. Donna Toothaker is CEO, founder and coach of Step It Up VA Coaching, and the creator of the 6 Steps to 6-Figure VA Success System. You can do some research or take what you know now and put together a basic downloadable product in as little as a few hours. 
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     Windows 7: Will It Be Like XP or Vista?
  Professional Assistant Blog
 JULY 16, 2009
  Categories Client Service (23) Ergonomics (6) Job Seeking (20) Meetings (43) MS-Access (8) MS-Excel (23) MS-Outlook (34) MS-PowerPoint (11) MS-Word (22) Networking (27) Office Gossip (18) Organize (91) Prioritize (42) Productivity (202) Research (7) System Security (16) Travel (20) The Archives The Archives July 2010 (4) June 2010 (4) November 2009 (..)
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     5 Ways to Significantly Increase Attendance of Your Free Teleclass
  Office Organization Success
 JANUARY 22, 2010
  Follow-up system usually via an autoresponder. Just add some extra details such as a header/footer, ensure the layout is neat, and then convert the document to a PDF file. Hosting a free teleclass is one of my favorite ways to increase my subscriber base as well as get to know members of my community. Teleconference bridge line. 
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     Finding The Best Travel Deals - Online!
  Professional Assistant Blog
 OCTOBER 6, 2009
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 JUNE 8, 2010
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